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	Task | Tendering



Invitation Letter
To: 
Dear Madam / Sir,

Re “Survey for ENABLE.EU Project - 2017” 

Centre for Global Studies “Strategy XXI”, hereafter referred to as the Contractor, is pleased to invite bidders for a tender on conducting national-wide survey among households about individual and collective energy choices and respective energy-related behaviors.  If you are interested, you are requested to submit your offer of tender no later than July 21, 2017, 4 p.m. by:

(a) Email addressed to info@geostrategy.org.ua and by post package on                            Центр глобалістики «Стратегія ХХІ» вул. Щекавицька 51, оф. 26, м. Київ, 04071;

(b) Late delivery will lead to the exclusion from the award procedure for this contract. 

All information required for this tender is described in the Tender Specification below (Annex 1).

Data Protection: Information you provide in your offer of tender will be processed pursuant to the relevant domestic legislation and in accordance with the purchaser’s procurement guidelines.

You will be informed whether or not your tender has been accepted.

I look forward to hearing from you. 

Yours faithfully,

Mykhailo Gonchar, 

President

Appendix 1

Tender specifications 
Objectives of Tender

The purpose of this tender is to ensure the realisation of a households’ survey in Ukraine designed to collect data on energy-related behaviour, opinions and attitudes of citizens on individual and collective level. The survey questionnaire will cover social, cultural, technological, economic, and governance factors, driving individual and collective energy-related behaviour and the respective energy choices. The survey should be representative on national level for Ukraine and will be conducted through face-to-face interviewing. The survey will use a translated common questionnaire, which will be applied in all the 11 countries, where the survey is conducted.

Questionnaire 

The questionnaire will be provided by the Contractor in Ukrainian language and will require between 40 and 50 minutes to be filled in. Estimates of costs are invited for survey using both paper-version of the questionnaire and CAPI / computer-assisted personalized interview (see below).
Output expected from the Survey Company

 The following deliverables are expected from the Survey Company:
1. ‘Clean’ survey data-set with the collected micro-data, in SPSS (.sav) format or in a format agreed with the Contractor.

2. A Technical report, summarising sampling and interviewing procedures, response rates, specimen examples of sampling error and other information relevant to the interpretation of the findings in English and Ukrainian languages.

Input, provided by the Contractor

1. Questionnaire in Ukrainian language (Appendix 4)
2. Data-matrix in SPSS (.sav) format, containing variables’ and values’ labels in English language, to be used by the Survey company for the creation of the survey data-set.
Timetable (indicative dates)

- Submission of tenders

until July 21, 2017
- Notification of successful bid
until July 31, 2017
- Signature of Agreement 

until August 11, 2017
- Fieldwork to be completed

until September 29, 2017
- Final deliverables submitted
until October 6, 2017
- Final payment made


Until October 12, 2017
Requirements

1. Conduct a national survey in Ukraine, using either paper-version of questionnaire for face-to-face interviewing or CAPI / computer-assisted personalized interview;
2. Conduct face-to-face survey with nationally representative samples of 750 – 1000 adults, defined as aged 16 or over, with interviews lasting 40 to 50 minutes on average; accept gender balance
3. Ideally using probability samples (with each respondent having a defined probability of selection) with a response rate of at least 70%. 

4. Alternative costings are invited for cheaper options, such as forms of ‘quasi-probability sample’ such as random-walk selection or another quota sampling. Tenderers should document the extent to which their alternative approaches are broadly equivalent to probability samples. 
5. Experience of previous surveys in energy sector related issues will be considered as an advantage.
6. The entire execution of the survey will be overseen and managed by the Contractor. In particular, tasks include:

a. Translation of questionnaires and any last-minute changes to the questions

b. Control over the implementation of the survey process

c. Training and instruction of interviewers, if necessary.

List of Forms and Evidence Required

1. Statement about how the tenderer intends to carry out the task – no specific form. 

2. Price offer (price quote) – see Appendix 2
3. Collusive Tendering Certificate – Appendix 3
Quality Scoring Methodology

The tenderers will be assessed on the basis of the following criteria and respective scores listed below:

1. Appropriateness of the sampling methodology – 15 point

2. Level of details of the sampling methodology and of the all relevant activities related to the implementation of the field-work, incl. quality –control measures – 35 points

3. Cost – 50 points

The budget

The maximum budget for this work will be € 10000 (exclusive of VAT), paid in UAH according to the exchange rate on the date of Agreement signature by the second of Partners.

Award of the Contract

The Contract shall be awarded to the tender offering the best value-for-money, which will be the one with the best quality/price ratio, taking into account costs and quality scoring.

No Obligation to Award the Contract

The initiation of a tendering procedure imposes no obligation on the Contractor to award the contract in part or whole. The Contractor shall not be liable for any compensation with respect to tenderers whose tenders have not been accepted. 
Appendix 2 

Price offer

Please complete the table below, showing what the costs will be.

For detail, see Main Requirements as specified above.

Prices should be in Euros, and VAT (or equivalent) must be specified separately.

	
	paper-based
	CAPI

	Type of sample
	

	No of respondents
	

	Interviewing method
	
	

	Price (exclusive of VAT)
	
	

	VAT
	
	

	TOTAL price
	
	


Appendix 2

COLLUSIVE TENDERING CERTIFICATE

1. We certify that this is a bona fide tender, and that we have not fixed or adjusted the amount of the tender by or under or in accordance with any agreement or arrangement with any other person, including a representative of the Contractor.  We also certify that we have not done and we undertake that we will not do at any time before the hour and date specified for the return of this tender any of the following acts:

a) communicating to a person other than the person calling for those tenders the amount or approximate amount of the proposed tender;

b) entering into any agreement or arrangement with any other person that he shall refrain from tendering or as to the amount of any tender to be submitted;

c) offering or paying or giving or agreeing to pay or give any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other tender or proposed tender for the said work any act or thing of the sort described above.

2. We further certify that the principles described in paragraph 1 above have been, or will be, brought to the attention of all sub-contractors, suppliers and associate companies or persons providing services or materials connected with the tender and any contract entered into with the sub-contractors, suppliers or associated companies or persons will be made on the basis of compliance with the above principles by all parties.

3. I confirm that I accept that any breach of the conditions of the collusive tendering certificate will inevitably lead to the rescission of the contract by the Contractor.

	Date and place:
	Signature

	
	        [Name and position of signing person]


	www.enable-eu.com 
	Page 2 of 7
	This project has received funding from the European Union’s Horizon 2020 research and innovation programme under grant agreement No 727524.
	[image: image2.png]






[image: image1.png][image: image2.png]